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DEPARTMENT OF COMMERCYE,
PANDU COLLEGE, GUWAHATI, ASSAM
Certificate Course in
Event Management

REGULATION AND CURRICULAM
PART 1 -REGULATION

PROGRAM OBJECTIVES: - The objective of the program is to provide basic knowledge of Event
Management so that learners become eligible/ capable to do work relating to Event
Management in personal and professional life.

COURSE OBJECTIVES: - The objectives of the course are to enhance the learners’ ability, skill,
knowledge and attitude through acquiring basic knowledge on event management.

GUIDELINES: - Guidelines means the terms, conditions and directives framed by Pandu College
to running and managing the certificate course under Commerce Department.

CERTIFICATE: - The term Certificate means in “Certificate on the course of Event Management”

to be conferred to students on successful completion of the course under Commerce
Department, Pandu College.

ADD-ON-COURSE: - Add-on Course means the entire course learning program to be offered to
learners within 30 hours of direct teaching.

EXTENSION OF APPLICATION: - The Regulation shall be applicable to the students enrolled for
Certificate Course in Event Management being offered by Commerce Department, Pandu
College.

ACADEMIC SCHEDULE: - The Academic Schedule for the Certificate Course shall be
administered by Commerce Department of Pandu College for every academic session.

COMPONENTS UNDER THE COURSE: - Certificate Course in Event Management shall have the
following components -

1. The entire course is to be completed within 30 hours.

2. The entire course shall consist of one paper including field work.

3. The paper shall have its paper code of DEM-001.

4. The paper shall contain four units including field work.

5. The credit for the paper will be calculated as per the regulation.
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SBAT CAPACITY: - Mintmum 1 Maximum 100
RLIGINILITY

1 The minimum educational qualification for admission in the course is HS(12)
Pass or Bquivalent from any recognized board /eouncil

FEE STRUCTURK: -
Admission and other fee for the entire course fs. 100/

ATTENDANCE: - A student having minimum 75% attendance will be permitted to sit for the
examination of the course,

EXAMINATION AND EVALUATION: “The entire course Examination and Evaluation process
will be completed as follow

1. Examination and Evaluation will be done on examination basis.
2. The paper will carry 100 marks, (Theory Marks B0 and Practical /Project Marks 20).
3. Minimum percentage of marks required in passing exam is A%,

FINAL EXAMINATION: -

1. There shall be one Final Examination, carrying 100 marks comprising of 80 marks for
theory and 20 marks for project work, covering entire syllabus.

RESULT: - A students will be awarded a grade on the basis of performance of both theory and
practical in Final Examination.

Grade Range of Marks Grade Range of Marks
A+ 100-91 B 70-61
A 90 - 81 C+ 60 -51
B+ 80-71 C 50 - 40

GENERAL: - All the existing guidelines, directives, rules & regulations of Pandu College, which
are not covered under this regulation, shall be applicable.

PART -2. COURSE CURRICULUM

DISTRUBUTION OF MARKS
Paper Code Name of the Paper Final Examination Marks
Theory Based Skill Based
DEM-001 Event Management 80 20
Total Marks =100
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CERTIFICATE COURSE ON EVENT MANAGEMENT
DEPARTMENT OF COMMERCE
PANDU COLLEGE, GUWAHATI-781012

UNIT I - INTRODUCTION TO EVENT MANAGEMENT (Period -08) Marks -20

Meaning Definition & Concept,
‘(" of event management, 5 “W" of
fessional fields;

Event - Meaning, Concept and Characteristics; Event Management
Why Event Management; Scope and Types of Event Management; 5
event management; Principles of organising an event; Event management and other pro
Need and status of event associates

UNIT Il - CONCEPT, DESIGN, PLANNING AND MANAGEMENT OF EVENT (Period -14)
Marks -40

nd goal of the event; Consider -the venue;

Development of event concept, identification of purpose a
ation and time line issues; Analysis and

Know the audience and their needs; Financial consider
Designing of the event; Feasibility and Ascertainment of risk, SWOT analysis of the event or event

concept; Event proposal preparation; Checklist preparation; Eco-Friendly or Green Event; Event
Planning and decision making; Permissions obtaining form appropriate authorities; Finance and

Budgeting for the event; Site plan; Multi-utilities in event ; Event staffing - forming event teams, jobs

description, recruitment & selection, training, assigning responsibilities, volunteer management. ; Event
f event managers, Operations

Manager - functions’, quality and qualification, role and responsibilities o
and logistics, Safety & Security, Monitoring, Control and Evaluation

UNIT III - EVENT MARKETING & COMMUNICATIONS (Period -08) Marks -20

Event Marketing - Meaning, Concept, Nature and Objectives; Event as marketing strategies; Event
promotion; Public relation - its importance; Communication of events — channels and strategies; Event

sponsorship - its meaning, importance and types

UNIT -1V -PROJECT FOR SKILL DEVELOPMENT (In any one) Marks -20

Preparation of an event plan for a wedding
Preparation of an event plan for marketing a product of a company
Preparation of budget for State Level Inter College Sports events
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DEPARTMENT OF COMMERCE
PANDU COLLEGE, GUWAHATI, KAMRUP (M), ASSAM -781012

NO. - COM/Cert/ADD-ON/EM/23-24/010 Date: - 31-05-2024
This is to certify that ?«L‘Pam %0%@2 student
of Commerce Department, bearing Course Roll No- AD/EM/Com/23-24/ 012 _has successfully |
completed Certificate Course on “EVENT MANAGEMENT” from 15t February 2024 to 14% May 2024,
under the Department and Secured Grade ... C .................... in the course. |
a 2 We wish him/her success in Life. E
B
HoD/Course Coordinator Principal
Commerce Department Pandu College, Guwahati- 12
HCD, Commerce Department
Pandu College, Guwahati-12 mmﬁsee
Guwahati-12

Grade Value: - A+ (100% - 91%), A (90% - 81%), B+ (80% - 71%), B (70% - 61%), C+ (60% - 51%), C (50% - 40%)

Scanned with ACE Scanner



DEPARTMENT OF COMMERCE
PANDU COLLEGE, PANDU, GUWAHATI, KAMRUP (M), ASSAM 781012 |

Report on ADD-ON Course on EVENT MANAGEMENT
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